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1. O0mue moJIoKeH|us

1.1. Hacrosimmee [lonoxenue o Cnyxbe nmo TpyaoyCTPOMCTBY ydallMXcs U
BBIMYCKHUKOB YacTHOrO MpogeCCUOHAIBHOrO 00pa30BaTE/IbHOIO yUPEeXkKICHHs
«Konnemx mpasa, S5KOHOMUKH U ympasienus» (nanee — Ilomoxenue, CiyxOa,
KOJIIE/DK) pa3paboTaHo B COOTBETCTBUU C CT. 29 u ¢T. 34 DenepabHOro 3aKoHa OT
29 nexabps 2012 r. Ne 273-®3 «O6 obpaszoanuu B Poccuiickoii Meneparnymy,
YCTaBOM KOJUIEJKA.

Cnyxba 1O TpYyIOYCTPOMCTBY BBINYCKHMKOB KOJUIEJ)Ka CO3/laHa Ha
OCHOBaHMM mnHcbMa MunoOpHayku Poccum ot 18.01.2010 Ne MK-35/03 «O
co3/1aHui ¥ QYHKIIMOHUPOBAHKWHK LIEHTPOB (CIIyK0) COAEHCTBUS TPYAOYCTPOMCTBA
BBIIIYCKHUKOB YUpEeXKIeHUI MpodheccCHoHaATbHOTO 00pa3oBaHUs».

1.2.  Hacrosiuiee 10JIOKEHUE  SIBISETCS  OCHOBHBLIM  JIOKYMEHTOM,

ONpEJIEIISIONIMM TOPSIIOK 00pa30BaHMsl, OpraHU3alUI0 PaboThl U KOMIIETEHIIUFO
Cuy>x0bI KOJLIEKA.

2. Hean, 3aqaun u npeamet aesitesibHOCTH Ci1yKObI

2.1. OCHOBHOM LB MAEATENIBHOCTH CIY)KOBI SBJSETCS ajanTalus
BHIIYCKHUKOB HA pbIHKE Tpyaa © ux 3(deKTuBHOE TpyHOyCTPOHCTBO,
MOCPEACTBOM CO3AaHUsI OJIaronpHUsTHRIX YCIOBUI 1O HANPABJIEHUSM:

- TpeaocTaBieHHe HH(OpMaLMU O IIOJIOKEHWH Ha pPbIHKE Tpyaa U
MepCreKTUBAaX TPYIOYCTPOIMCTBA MO CELUATBHOCTIM KOJLIEKa,

- COTPYJAHUYECTBO C MPEANPUITHAMUA U OPraHU3aLUSIMHU, BBICTYIAIOIKUMH B
KadecTBe paboToaaTesel 1 CTYIeHTOB U BbIIlyCKHUKOB;

- OKa3aHWe MOMOIIM B OpPraHU3alliy MPAKTHK, MPEILyCMOTPEHHBIX y4EOHBIM
IIaHOM;

- OpraHu3alus BpeMeHHON 3aHATOCTU CTYJAEHTOB.

2.2. Ilpenmerom pnestenbHOCTH Cily:KObl sBIS€TCA OKasaHWEe YCIIyT
BBIIIYCKHUKAM KOJUIe[’Ka B 001aCTH CO/IEHCTBHS 3aHATOCTH U B TPYIOYCTPOUCTBE.

2.3. OcHoBHbIMH 3agadamMu CiyxkObl SBISIOTCS:

- wmH(pOpMaIMOHHOE O0ecliedeHne U CONPOBOXIEHHE TPYI0YCTPOUCTBA
BBIMTYCKHUKOB M 00YUYaIOIIUXCS KOJUIEeIkKa;

- npexocraBieHne MPO(GOPHEHTAIMOHHBIX W NPO(YKOHCYIBTAMOHHBIX
YCIYT 00y4aroLIMMCs U BBIITYCKHUKAM KOJUIEIKa,
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- OpraHu3alus MEpPOIPHUATHH, COAEHCTBYIOIIMX OOECHEYEHUIO 3aHSATOCTHU
00y4aromuxcs ¥ TPy A0yCTPOMCTBY BBIMYCKHUKOB KOJIEIKA;

- COTPYAHHYECTBO C OpraHW3alMsMH{, BBICTYMAIOIIAMUA B KayeCTBE
paboTonarenei Ast 00YYaIOIIUXCS U BBIITYCKHUKOB KOJLIEKA;

- MHPOPMALMOHHO-KOHCYJIbTaTUBHBIE yCIyrM s paboTojaTenedfl 1o
MOMCKY U MMOADOPY KaJpoB U3 YKciaa 00yJaloLMXCsl U BEITYCKHUKOB KOJIJIEKA;

- OpraHm3alis MOHUTOPUHIA TPYI0YCTPONCTBA BBITYCKHUKOB,;

- cbop ¥ aHanM3 MOTpeOHOCTEH OpraHM3alMii ¥ Y4YPeXKIEHUH, IPyrux
paboTozaTesel roposia B CrielUaINCTaX, BEITYCKHUKAX KOJLIEIKA;

- pabora cO CTyJeHTaMH KoOJUle/DKA B IeISX T[OBBIIIEHHS HX
KOHKYPEHTOCIIOCOOHOCTH Ha pbIHKE TpyAa I[OCPEACTBOM MPOGOpUEHTAIINH,
MH()OPMUPOBAHUS O TEHJIEHIIUAX CIPOCA HA CIIEIUAIMCTOB U TaK Jajlee;

- OCYUISCTBJIEHHE COTpyAHHYeCTBA C paboTolaTeNsiMH ropoja Hu Kpas
(TpoBezieHMe QHEW Kapbepbl, PMApOK BaKaHCUM, MPe3eHTallUil CrelnalbHOCTEN,
MOCTOSTHHBIE KOHTaKThl € paboToJaTeNs MU, MPOJABUKEHUE HA PBIHOK Tpyla
BBIITYCKHUKOB M CHeI[HaTbHOCTEH);

- popMupoBaHUe OaHKa JAaHHBIX BAKAHCHUI MO CIELMATLHOCTAM KOJUIEIKA;

- (hopmupoBanue OaHKa AaHHBIX BBITYCKHHKOB KOJUIEIKA.

2.4. Pabora Cuyx0bl periaMeHTHpyeTCs IpHKa3aMH MHHHCTEPCTBA
o0OpazoBaHusi u HayKH Kpacuonapckoro Kpasi, peKoOMeHAALMSIMU
KoopIMHallMOHHO-aHATUTUYECKOTO  LIEHTPa  COACHCTBUS  TPYIOYCTPOMCTBY
BBIITYCKHMKOB ~ YUpeXACHUH TMpodecCHOHANBHOrO 0o0pa3oBaHUs, HACTOSIIUAM
[TonoxeHnuem.

3. Hanpasaenus aesteabHoctu CiayskObl

3.1. Ycranosiienue u pacuiMpeHre napTHepCKUX CBs3el ¢ opraHu3alusiMu,
BBICTYIIAIOIIMMHU B KayecTBe paboTonarenedd Uil 0Oy4aroIIMXCsl U BbITYCKHUKOB
KOJIJIeJKa I10 BOIIPOCAM OpraHMU3allMd MpPaKTUK, BPEMEHHOTO0 U IOCTOSHHOIO
TPYOYCTPOMCTBA.

3.2. Cbop, oO0oOuieHue, aHaiW3 U IpejlocTaBjieHne O00ydaroIUMCs
MHQOPMALMK O COCTOSIHMM M TEHJEHLUHMSAX pBhIHKA TpyAa, O TpeOOBaHHUSAX,
NpeAbABISIEMbIX K COUCKATENIO PadOUYero MecTa.

3.3, Opranuzanus poOpUeHTAlIUOHHOH, IICUXOJIOTUYECKOH,
MH(QOPMALIMOHHOM NOAJEepKKU OO0ydaroIIMXCsi M BBIIYCKHUKOB B  LeEJIX
MOBBLIIIEHUST UX KOHKYPEHTOCIIOCOOHOCTH Ha pbIHKE Tpyla M MaKCHMaJbHOU
BO3MOYKHOCTH TPYAOYCTPOHUCTBA.
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3.4. HudopmanuoHHOe CONPOBOXAEHHE pPabOThl aBTOMATH3UPOBAHHON
¥HGOPMALIMOHHOM  chcTeMbl, o0ecreurBalolIel  3aMHTEPECOBAHHBIX  JIHMII,
noApasfeNeHnii  Koilenka, OOydyarolIMXCsi, BBIIYCKHHKOB KOJUIEDKA U
paboronareneli NaHHBIMH O pBIHKax Tpyda ¥ 0OpA30BaTENbHBIX YCIyrax
(cTa)kupoBKa, BpeMEHHasi 3aHATOCTb, TPYI0YCTPOUCTBO).

3.5. ®opmupoBaHHe OaHKa JaHHBIX BaKaHCUA 1O CHENHATBHOCTSIM
KOJUIe KA.

3.6. @opmupoBanue OaHKa JaHHBIX BBIITYCKHUKOB KOJUIEKA.

3.7. CopelicTBue B OpraHu3allid W TPOBEIEHUU MPOU3BOJICTBEHHBIX
PAaKTUK.

3.8. IlpoBenenune opraHU3alMOHHBIX MEPOMPHUATUN C LEJIbIO MpPOTAaraH/bl
paboTsl Cayk0bl (SpMapoK BakaHCHM, JHEH Kapbepbl, Mpe3eHTALUi MpeanpUsSTHIA
¥ OpraHusauuil paboromaresnei u T.1.).

3.9. B3aumoselicTBUe ¢ opraHaMu MCIIOJHUTEIBHOW BJIAaCTH, B TOM YHUCIIE C
OopraHamMu TroCyJapCTBEHHON Cly)XObl 3aHSITOCTH HaceleHUs, OOIIeCTBEHHBIMU
OpraHu3alMsMu ¥ OOBEJIMHEHUSMHU, 3aUHTEPECOBAHHBIMU B  YIIyYIICHUU
I10JI0’KE€HUS BBIITYCKHUKOB Ha PbIHKE TPY/a.

3.10. BzaumojelicTBue C YyYpeKIEHUSIMU, BbICTYIAIOIIMMU B KauecTBe
paboTtonarenei mis 0O0y4arOIUXCsS W BbITYCKHMKOB B OpraHU3al[Ml COBMECTHOMN
JESATEJIbHOCTH I10 IIOATOTOBKE CIIELIMATMCTOB CPEIHEro 3BeHa.

3.11. PaspabGoTka MeToAMYECKUMX MaTepUallOB IO BOMPOCAM COJEHCTBUS
TPYAOYCTPONUCTBY BbIITYCKHUKOB.

3.12. Opranu3zanusi BpeMEeHHOU 3aHSATOCTH 00YUaIOIIUXCS.

3.13. Benenue UHQOPMALMOHHOW U  pEKIaMHOW  JESTENLHOCTH,
HaIlpaBJICHHOM Ha peaiin3aluio 3aaa4d CirykObl.

3.14. OcyulecTBieHHe MOHUTOPUHIA TPYIOYCTPOMCTBA BBIITYCKHUKOB
KOJIJIe KA.

3.15. TloxroroBka u TMpejACTaBI€HHE CTATHUCTHYECKOH OTYETHOCTH O
JEeSTeNIbHOCTHU CIIY)KObl 3aMHTEPEeCOBAaHHBIM OpraHU3aLUsIM, CJITyK0aM.

3.16. MuauBunyanbHass paboTa €O CTyJeHTaMH U BBITYCKHMKaMH IIO
BOIIpOCaM NPOQOpUEHTALINH, TPYAOYCTPONCTBA U BPEMEHHOW 3aHSATOCTH; aHAIIN3
pbIHKA TPyJa ¥ B3aUMOJEHUCTBUS C paboToAaTeNsIMU; CBOEBPEMEHHOE o0ecrieueHne
BBIITYCKHUKOB HH(OpMaLUel 10 UMEIOLIMMCS BAKaHCHSIM.

4. CTpykTypa u opranu3anusi padorbl Cayxk0bl

4.1. Cnyx0a He sIBISETCS FOPUANYECKUM JIULIOM.

4.2. Cnyxba OCYLIECTBISET CBOIO [JEATEJIBHOCTH B COOTBETCTBUHM C
3aKkoHoarebecTBOM Poccuiickoit @enepaiinu, Y CTaBOM KOJIIEIKA.

4.3. Cnyxba B COOTBETCTBUHM C BBbIIaBa€MOW JUPEKTOPOM KOJUIEIKA
JNOBEPEHHOCTBIO CTPOUT CBOM OTHOUICHUS C HOPUIMYECKHMH U (U3NYECKUMU
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JUOaMH, OopraHaMu FocyﬂapCTBeHHOﬁ BJIaCTH H MECTHOI'O CaMOYIIpaBJICHHS BO
BCEX Cq)epax CBOEH JIeITeIbHOCTH Ha OCHOBE AOTOBOPOB.

5. Ynpasaenue Ci1y:x00i H KOHTPOJIb €€ AesATeIbHOCTH

5.1. B cocraB Cnyx0bl BXOAAT: 3aBeAyIOLIMHA IO TPYIOYCTPOUCTRY,
METOJMCT MO TPYAOYCTPONCTRY.

3.2 Pykosogutens CiyxObl, 3aBeAylOLIMH MO TPYAOYCTPOUCTRBY,
Ha3HA4YaeMbI JIUPEKTOPOM KOJUIE/AKaA, OCYLIECTBISIET CBOM (YHKIUMU Ha
OCHOBaHUM Y cTaBa KoJuleaka u HacTosiero [lonoxenus.

5.3. 3aBenyroumii 10 TPYAOYCTPOWCTBY OCYIIECTBISET OIepaTuBHOE
PYKOBOJICTBO €€ JeATEIbHOCTbIO U UMEET MPaBO JAEHCTBOBATH MO JOBEPEHHOCTH OT
MMEHHU KOJUIeKa, IPE/ICTaBIATh €r0 HHTEPEChl B OTHOIICHUAX C IOPUAUYECKUMU U
(u3MUecKUMM JHULAMM, OpraHamMM TIOCYJapCTBEHHOW BJIACTM U MECTHOI'O
caMOyIlpaBJIeHUs B Mpejienax, ycTaHOBIeHHbIX [losioxeHueMm.

5.4. PykoBoaureinb Ciyx0b1 00s13aH:

- obecrieyuBaTh COXPAaHHOCTh, YP(PEKTUBHOCTh U 1eleBOe MCIOJIb30BaHUE
umytiectBa CiryxObi;

- IPOBOJUTH PadOTy IO COBEPLICHCTBOBAHUIO AesiTelIbHOCTH CiyKOBbI;

- obecrieurBaTh Oe30MacHble W 30POBbIE YCIOBUSI Tpylda pPabOTHUKOB
Cnyx05I;

- KOHTPOJIUPOBaTh coOutojeHre padoTHUKaMu Ciy:kObl IpaBUiI U HOPM
OXpaHbl TpyJa, TEXHUKHU 0e30MacHOCTH U MPaBUJI BHYTPEHHETO paclopsiiKa;

- obecrieunBaTh BBINOJHEHHE B YCTAHOBIJIEHHBIE CPOKHM 3allJlaHUPOBaHHBIX
MEpPOIPUSTHH;

- OpraHu30BbIBaTb COCTABJICHHME U CBOEBPEMEHHOE [PEICTABICHUE
CTATUCTUYECKOM OTUYETHOCTHU O AesiTeIbHOCTH CiyKOBL.

5.5. PykoBoagutens CnyxKObl HeceT OTBETCTBEHHOCTb 3a IIOCIENCTBUSA
PUHUMAEMBbIX PELLIEHUI B COOTBETCTBUM C IEUCTBYIOLLUM 3aKOHO1aTE/IbCTBOM.

5.6. Cimyx0a ocyliecTBIsIET CBOIO pabOTy COBMECTHO C:

- 3aMeCTUTeNIeM TUpeKTopa Mo yueOHol padore;

- 3aBelyIOLLUMHU OT/AEJICHUSIMH;

- KypaTopamu.

5.7. Pabora Cnyx0bl OCYILIECTBIsCTCS HAa OCHOBAaHWM TOJIOBOrO IUIaHa
paboTHI.

5.8. JlestensHocTh CiyKOBl  OCYINECTBISIETCS IIyTEM  BBINOJHEHHUS
KaYeCTBEHHO M B YCTAHOBJIEHHbIE CPOKM pPabOTHMKAMH, BXOIAILIUMU B COCTaB
Cny>x0bl TOpYUYEHHUH PYKOBOIUTEIS CITYKOBI.

5.9. JluxkBujauuto u peopranuzauuto CiykObl, KOHTPOIb €€ NeATEIbHOCTH
OCYLIECTBIISIET TUPEKTOP KOJLIe KA.
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6. JIucT o3HaKOMJIeHHS
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