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1. OBIIASA XAPAKTEPUCTHKA PABOYEM ITPOI'PAMMBbI YUYEBHOM
JUCIUIIVINHBI

1.1. MecT0 AUCUMILVIMHBI B CTPYKType OCHOBHOW 00pa3oBaTeibLHOM
NporpaMMmbl

VYuebnasa aucuuiivHa «JlOKyMeHTAllMOHHOE o0ecneveHne YIPABJIEHHUS
SABIIICTCST 00sI3aTEIPHOM YaCThiO OOMIENMPOdEeCCHOHANBHOTO IUKIIA MPUMEPHOU
OCHOBHOM 00Opa3oBaTenbHOM mporpammbl B cooTBeTcTBUM ¢ DPI'OC CIIO mno
cneruanbHocTh 38.02.01 DkoHOMMKA U OYXTaNTEPCKU y4eT (10 OTpaciisim).

VYuebnas  gucnmmmHa — OI1.06  JlokyMeHTauMOHHOEe  olecrneuyeHHe
ynpapjeHusi oOecrneunBaeT (HOpMUpPOBaHHE MNPO(YECCHOHANBHBIX W OOIIMX
KoMmneTeHMid 1o BceM BugaM aAestenbHoctd PI'OC CIIO no cnenralibHOCTH
38.02.01. DxoHOMHUKa 1 OyXraaTepcKuil yueT (Mo oTpacisim).

Oco0oe 3HaUeHKE AUCIMILINHA UMeeT MpHu popmupoBanuu u pazsutun OK 01,
OK 02, OK 03, OK 04, OK 05, OK 09, OK 10, TIK 1.1.
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1.2. lean u muIaHupyemble pe3yJbTAThl OCBOCHUS JUCHUIITIHHBI.

B pamkax mporpammbl y4eOHON AMCHMIUIMHBI OOYYalOIIMMUCS OCBAMBAIOTCS

CICAYyOmHreC YMCHUA U 3HAHU.

Kon YmMmenus 3HaHus
I1K, OK
OK 01 pacrio3HaBaTh 3ajady HW/HWIM TpoOieMy B | aKTyalbHbBIH MpodecCHOHATbHBIN
npodeccHoHaIbHOM W/Am COIIMAJIbHOM | U COLMAJbHBIA  KOHTEKCT, B
KOHTEKCTE; aHAJIM3MPOBaTh  3a7adyy W/MIM | KOTOPOM MPHUXOAUTCS paboTarh u
npoOieMy M BBLICIATH €€ COCTaBHBIC YacTH; | )KUTh, OCHOBHBIE  HCTOYHHUKHU
OTIpeNeNATh ATAIlbl PELICHUs 33Jaud; BBIABIATH | MHQOpPMAMu W pecypcel s
u 3¢ pexTuBHO HCKATh nHpopmanuto, | pemeHus 3ama4y M mpoljeM B
HEOOXOAUMYIO ISl peIleHUs 3aJaud  W/MiIH | Tpo(ecCHOHATBHOM U/
npoOJIeMBbl; COIIMAJIBHOM KOHTEKCTE;
COCTaBUTh  IUIAaH  JCWUCTBHUS;  OIPEICIUTH | alTOPUTMBI BBIIIOJHEHUsT paboT B
HEOOXOMMBIE PECYPCHI; npo(ecCHOHATBHON M CMEKHBIX
BJIAJETh AaKTyaJbHBIMH MeETOJaMH palbOThl B | O0ONACTSIX; METOAsl paboThl B
npodecCHOHaNbHOW M CMEXHBIX  cdepax; | MpohECCHOHAIFHON U CMEXHBIX
peanu3oBaTh COCTABJICHHBIN IUIaH; OIEHHMBATH | chepax; CTPYKTypy IUIaHa JUis
pe3ylnbTaT M TOCHEICTBHS CBOMX JCWCTBHHU | PEIICHHS 33jay; MOPSIOK OLCHKH
(caMOCTOSATENBHO MITH C IOMOIIBIO HACTABHUKA) | PE3yJAbTaTOB  pELICHHS  3a/ad
npodeccHoHaIbHON
JIeSITETTbHOCTH
OK 02 OIIPEETATh 33/a4d JUIS TOMCKa MH(OpManuy; | HOMEHKJIATypa HH(OPMAIMOHHBIX
OTIpeNeNsTh HEOOXOTUMbIE WCTOYHHUKH | ICTOYHUKOB  TPHMEHSEMBIX B
uH(pOpMalMKY; IUIAHUPOBATh MPOIECC MOUCKA; | MPOpECCHOHAIBHON
CTPYKTYPUPOBATh TOIy4aeMyl0 HWH(GOPMAIHIO; | NEATEIbHOCTH; MIPUEMBI
BBIJICJIATE HauOojiee 3HAUMMOE B IEpPEeYHe | CTPYKTYpUpPOBaHMS MH(POPMALUY;
uH(pOopMaLnu; OLICHUBATh MPaKTHUYECKYIO | popmaT oopmiieHus
3HaYMMOCTh Ppe3yJbTaTOB MOUCKA; OQOPMIIATH | PE3yJIbTAaTOB MIOUCKA
pe3yabTATHI TOUCKA uHpOpMaIuu
OK 03 OTIpeNIeNsTh aKTyaJIbHOCTh HOPMATHUBHO- | COJIEp)KaHHE aKTyaTbHOMH
IIPaBOBON JTOKYMEHTALUU B MPO(ECcCHOHATbHON | HOPMAaTUBHO-IIPABOBOM
NeSITeIbHOCTH;  TPUMEHSATh  COBPEMEHHYIO | JIOKYMEHTAIIHH; COBpEeMEHHast
HaY4YHYI0 NPO(eCCHOHAIBbHYIO TEPMHUHOJOIHIO; | HAy4YHass M MNpodeccHoHaIbHasA
OmpeneNiaTb W BBICTpAMBATh  TPAEKTOPUH | TEPMHHOIIOTHS; BO3MOKHBIE
npogeccuoHaIbHOTO pa3BUTHS U | TPAeKTOPUH MPO(dEeCCHOHATBLHOTO
camMoo0pa3oBaHUs Pa3BUTHS U CAMOOOPA30BaHHS
OK 04 OpPraHW30BBIBaTH  pabOTy  KOJJIGKTHBA U | TICHXOJOTHUYECKHUE OCHOBBI
KOMAaH[Ibl; B3aMMOJICHCTBOBATh C KOJUJIETAMH, | 1ESTEIbHOCTH KOJIJICKTHBA,
PYKOBOJICTBOM, KITUCHTaMHU B XOJIe | IICHXOJIOTHYECKHE OCOOCHHOCTH
npodeccuoHaIbHOMN e TeTbHOCTH JMYHOCTH; OCHOBBI TPOEKTHOM
JIeSITETTHHOCTH
OK 05 IPaMOTHO M3JIaraTh CBOM MBICIH M O(GOPMIIATH | OCOOEHHOCTH  COLHAIBHOIO U

JIOKYMEHTHI 10 MpodeccHOHANbHON TeMaTHKE Ha
roCyJapCTBEHHOM A3BIKE, IIPOSIBIIATH
TOJIEPAHTHOCTH B paboyeM KOJIJIEKTHUBE

KYJIbTYPHOTO KOHTEKCTa; ITpaBuia
opopmieHHsT ~ JOKYMEHTOB  H
MIOCTPOEHHUS YCTHBIX COOOIIEHUHN




OK 09 MIPUMEHSATH cpencTBa MH(POPMAITMOHHBIX | COBPEMEHHBIE cpencTBa "
TEXHOJIOTHI JUIsl pelieHuss Mpo(ecCHOHANBHBIX | yCTPOcTBa  WMHGOPMATU3ALINY;
3ajady; UCIOJIb30BATh COBPEMEHHOE | MOPSAOK WX MNPUMEHEHUS U
IPOrpaMMHO€E 00ecrieYeHNE IIporpaMMHOe  oOecneyeHue B
npodeccuoHanbHOM
JIESITEIIbBHOCTH
OK 10 MMOHUMATh OOIIUI CMBICT YETKO MPOU3HECEHHBIX | MTpaBUjIa MOCTPOCHUS MPOCTHIX
BBICKA3bIBaHU U Ha W3BECTHBIC TEMBI | CIIO)KHBIX  TPEIJIOKEHUM  Ha
(mpodeccuoHanbHble M OBITOBBIE), IMOHUMATH | TPOPECCHOHAIBHBIC TEMBI;
TEKCTHl Ha 0a30BbIe MPO(ECCHOHATBHBIE TEMbI; | OCHOBHBIE
y4acTBOBAaTh B JIMAJOrax Ha 3HaKOMbIE O0IIKe U | OOUIeYOTPEOUTENbHBIE TJIaroJibl
npo(ecCHOHANBHBIE TEMBI; CTPOUTH MpocThie | (ObITOBass W TpodecCHoHaTbHAs
BbICKa3blBaHUSI O cebe W O  CBOEH | JIGKCHKA); JIEKCUYECKU I
npoeCCHOHATBHON  NIEATENbHOCTH;  KPAaTKO | MUHUMYM, OTHOCSIIIUNCS K
000CHOBBIBaTh M OOBACHUTH CBOM JCHCTBHS | OMMCAHUIO NMPEAMETOB, CPEICTB U
(TeKymye W IUIAHUPYEMBIC); MUCATh MPOCTHIC | MPOIECCOB  MpodecCHOHATBLHOM
CBSA3HBIE COOOILIEHUS HA 3HAKOMBIE WM | AEATEIbHOCTH; 0COOEHHOCTH
MHTEpeCyIoIre MpoQecCuoHaNbHbIE TEMBI MPOU3HOIICHUS; TPaBWIa YTCHUS
TEKCTOB npodeccroHanbHOI
HaIPaBJIEHHOCTH
K 1.1 MPUHUMATH MPOU3BOJILHBIC MIepBUYHBIE | OOIITHE TpeOoBaHUs K
Oyxrajarepckue JOKYMEHThI, pacCMaTpUBAaEMbI€ | OyXTraliTepcKoMy Y4YeTy B YacTH
KaK MUCHhMEHHOE JI0Ka3aTeIbCTBO COBEPIICHMS | JOKYMEHTHPOBAHUS BCEX
XO3SIICTBEHHOM  OmNepalMyd WM  [OJYYEHHUE | XO3AUCTBEHHBIX  JCUCTBUA U
pas3pelieHus Ha ee MPOBEICHUE; orepanuii;
MPUHUMATH MIEPBUYHBIC OyXrajatepckue | MOHSATUE MEPBUYHOM

JOKYMEHThI Ha OyMa)XHOM HocuTene u (W) B
BUJIC DJICKTPOHHOTO JIOKYMEHTA, MOJIHACAHHOTO
AIIEKTPOHHOMN MOIHUCHIO;

IIPOBEPATH Hagu4yue B IIPOU3BOJIBHBIX
NIEPBUYHBIX OyXranTepcKux JOKYMEHTax
00s3aTeNbHBIX PEKBU3UTOB;

IIPOBOJUTH dbopmanbHyIO IIPOBEPKY
JIOKYMEHTOB, IPOBEPKY IO  CYILECTBY,
apu(MEeTHUECKYIO TPOBEPKY;

IIPOBOJIUTH IPYNIHPOBKY MEPBUYHBIX
OyXraJnTepcKkux JOKYMEHTOB o pany
IIPU3HAKOB;

IPOBOAWTH  TaKCUPOBKY M KOHTHPOBKY
MEPBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB;
OpPraHU30BBIBAThH IOKYyMEHTOOOOPOT;
pa3duparbcsi B HOMEHKIIATYpe Jel;

3aHOCUTh  JAaHHBIE IO  CTPYNIHUPOBAHHBIM
JIOKYMEHTaM B PETUCTPhI OyXTraJTEepCKOro yuera;
nepesaBaTh [IEPBUYHBIE OyxranTepckue
JIOKYMEHTHI B TEKYIIMI OyXTranTepcKuil apXus;
nepenaBaTh [IEPBUYHBIE OyxranTepckue

JIOKYMEHTHI B TIOCTOSIHHBIA apXWB IO WUCTCUYCHUHU
YCTaHOBJICHHOTO CPOKa XPaHEHHS;
HCTIPABJISTH OIHUOKH B
OyXraiaTepcKux JOKYyMEHTax

IEPBHUYHBIX

OyXrantepckoil TOKyMeHTalluu;
onpeneneHne MIEPBUYHBIX
OyXranTepcKux JTOKYMEHTOB;

dbopmbl MEPBUYHBIX
OyXranTepcKkux JIOKYMEHTOB,
COJIepIKAIINX 00s13aTeIbHBIC

PEKBU3UTHI IEPBUYHOTO YIETHOTO
JIOKYMEHTa;

MOPSAIOK TPOBEIEHUS MPOBEPKU
MIEPBUYHBIX OyXrajaTepcKux
JIOKYMEHTOB, bopmanbHOI
MIPOBEPKHU JOKYMEHTOB, TIPOBEPKU
M0 CYIIECTBY, apH(pMETHUECKON
MIPOBEPKU;

TIPUHIIUIIBI u MpU3HAKU
TPYIITHPOBKA MEePBUYHBIX
OyXranTepcKux JTOKYMEHTOB;
MOPSIZTOK MTPOBEJICHUS TAKCHPOBKHU
u KOHTHPOBKH MEPBUYHBIX
OyXTalTepCKUX JOKYMEHTOB;
MOPSIOK COCTaBICHUS PETUCTPOB
OyXTaJITepPCKOTO yUeTa;

IpaBWJla W CPOKH XpaHEHUs
MIEPBUYHOMN Oyxraiarepckoit
JIOKyMEHTaluu
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2. CTPYKTYPA W TNPUMEPHOE COJEP)XAHUE YYEBHOI
JACHUTIIAHBI

2.1. O0beM yueOHOM TUCHUIJIMHBI H BUAbI Y4eOHOH padoThl

Bun yue6HOI paboThI Obvem uacos

O0Bem 00pa3oBaTeJIbHOM MPOrPpaMMbI Y4eOHOM TUCIATIIIMHbI 40

B TOM YHCJIC:

TEOpETHYECKOe 00yUeHne 22

MPAKTUYECKHUE 3aHITUS 16

CamocmosmenvHasn paboma

Koncynpranuu

IIpomexxyTodHas arrecranus

IIpome:xyTounasi arrectanusi B popme Juppepenyuposannozo | 2

3auema




