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1. O61acTh npuMeHeHust

1.1. Hacrosimee IlonoxeHue pacrnpocTpaHseTcsi Ha JeATeNbHOCTh yueOGHBIX
OT/IeJIEHH MOArOTOBKH CTyJIeHTOB (maiee OTaelieHHe) YacTHOrO MPO(eCCHOHAIBLHOIO
oOpasoBaTenbHOro yupexuenus «Koiiemk npasa, 5KOHOMHKH ¥ yHpaBleHUs» (najee
Komnemx) u onpenensiet ero oouiye mojaoxeHus, 381844 U QyHKIUH.

1.2. TpeboBanust [TonoxkeHus siBNsitOTCS 00S3aTENbHBIMU K IPUMEHEHHIO Il BCEX
pabOTHUKOB KoJUIeKa, paboTatonmx Ha OTIeleHUsIX OArOTOBKY cTyaeHToB Koemka.

1.3. ITonoxxeHne BXOAUT B COCTAB JIOKATbHBIX HOPMATUBHEIX aKTOB Kouemrka.

2. Onpenesiennsi, 0003HAYEHHS H COKPALIEHHS

2.1. B nonoXeHnu UCrob3yTCs clelyoline 0003HaYeHUsI U COKPAILEHHMS :
- KIIDY — YactHoe mpodeccronansHoe o0pazoBarensHoe yupexaenue «Komiemk mpasa,
DKOHOMMKH U yIPABIECHUSY;
- OI'OC CIIO — dDenepanbHblil rocy1apcTBEHHBINH 00pa30BaTeNbHBIN CTAHAAPT CPEIHETO
npodeccrnoHaTbsHOro 00pa30BaHMS.

3. O0uue mo1oKeHus

3.1.Hactosee nonoxeHue pa3paboTaHO HA OCHOBAHUU:

- ®enepanpHoro 3akona PO «O6 obpazoBanuu B Poccuiickoii @enepanun» ot 29
nexkabps 2012 roma Ne 273-03, mnpukasa MuHucrepcTBa 00pa3oBaHHsS W HAyKH
Poccuiickont ®enepannu Ne 464 or 14.06.2013 roma «OO6 yrtBepxmenuu Ilopsiaxa
OpraHM3alMi ¥ OCYILIECTBJIEHUs 00pa30BaTeNbHON AEATENHHOCTH MO 00pa30oBaTEILHBIM
IporpaMMam CpeIHero npogeccuoHaIbHOro 00pa3oBaHMsI.

3.2. Y4ebHOe OTAeleHue SBISAETCS CTPYKTYPHOM 4acThIO y4eOHO-METOAMYECKOIO
oTena KoJuleIKa.

Ha Ortnenennn ocymiecTBiseTcss MOATOTOBKA CIELHANINCTOB CPEIHETO 3BE€HA Ha
0a3ze OCHOBHOTrO OOILIEro W CpelHero obInero odpa3oBaHMs IO OIHOM WM HECKOJIBKHM
CIIELUATIBHOCTIM OYHOM M 3a04HO¥ (Mpu Hamu4uu) hopMaM 00ydeHusl.

3.3. PyxkoBoxctBOo OrtaeneHneM OCYIIECTBISET 3aBEAYIOIIUN  OTIAENICHHUEM,
HasHavyaeMbli aupekTopoMm Komemka w3 ymcna coTpyaHukoB Kojutemka, WMEROIIHX
BeICIIEE IpodeccuoHanbHoe o0pa3oBaHMe W CTaX paboTel B 00pa3oBaTeIbHOM
YUpEXKIECHUU HEe MeHee 5 JIeT, U OCBOOOXIaeMbIi OT JOJDKHOCTH IPHKA30M JHPEKTOpa
Konnemxka.

3.4. Otnenenuss OCYLIECTBISAIOT (YHKIMH OpPraHW3alMOHHOIO obecreueHus
00pa30oBaTesbHOIO MpoLECca.
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3.5. OOs3aHHOCTH ¥ TpaBa 3aBEAYIOLUETO OT/ENEHHEM PerJaMeHTHPYIOTCS
JOJPKHOCTHOH HHCTPYKLIMEH.

3.6. KonTpons 3a nesirensHOCTBIO OT/IENIOB OCYIIECTBIAET 3aMEeCTHTED IpeKTopa
110 yuebHoi padore Komnemxa.

4. 3apaun 1 GyHKUHH Y4eOHOro OTAe/1eHHS

4.1. OcHoBHBIMH 3ama4aMu OTIENIEHNS SIBISIOTCS

- CO3/laHHe YCJIOBHM AJIsl yJOBIETBOPEHHMs TIOTPEOHOCTEH CTYIEHTOB M POAUTENEH B
MOJyYCHHH CPEAHEro MpOo(eccHoHaNbHOro 00pa3oBaHusl 10 M30paHHOW CIElMaTbHOCTH
(mpodeccun) B COOTBETCTBHH C JeiicTByrommuMu B Komemke o6pa3oBaTenbHBIME
nporpammamu @I'OC CIIO;

- obecrieyenre 006pa30BaTENBHOIO MpOLECCa B COOTBETCTBUM C TpeOGOBAaHUSIMH
®enepanbHBIX roCyIapCTBEHHBIX oOpa3oBaTeIbHbIX CTaHJapTOB CpeIHero
npogeccuoHaabHOro 00pa3oBaHis U BHYTPEHHMX HOPMATUBHBIX JTOKyMeHTOB Kostemka
110 pealld3yeMbIM crienuanbHocTIM B Komemxke:

1. IlpaBo u opranu3zaius CONUaIbLHOr0 0O0ECIIEUEHNUSI;

2. DKOHOMHMKA U OyXranTepcKuil yyer;

3. 3eMeIbHO-UMYILIECTBEHHBIE OTHOLIEHUS;

4. TIporpaMmmMUpoOBaHKEe B KOMITbIOTEPHBIX CHCTEMAX;

5. Typusm.

COXpaHeHWEe KOHTMHIEHTa CTYAEHTOB, Mpo(decCHOHAIbHAA M JIMYHOCTHAS
aJlanTalus CTyAeHTOB;
- COJICHCTBHE TPYJOYCTPOUCTBY BBIITYCKHHUKOB.

4.2. OcHoBHBIMU (yHKUIUAMU OT/IeIEHHS ABISIOTCS
- MOHUTOPHHI XOZa 00pa30BaTeNbHOrO IIpollecca Ha COOTBETCTBHE TPeOOBAHUSAM
@I'OC CIIO no, 3aKpenn€HHbIM CIIeHaTbHOCTIM 3a OTHeIeHIEM;
- KOHTPOJIb YCIIEBAEMOCTHU U MOCEIaeMOCTH 00YyUalOIINXCs;
- Y4€T ¥ aHauu3 pe3ysjbTaTOB IPOMEXKYTOYHOTO KOHTPOJS 3HAHHH U
rocyaapCTBEHHOI'O UTOIOBOM aTTecTauuu odyvaronuxcss OTaeneHus;
- BeJIEHHE y4deTa ycneBaemMocTu oOy4darommxces OTaeaeHus, IporyCcKOB 3aHIATHIA;
- OpraHu3auuds W  KOHTPOJIb  PE3yJbTAaTUBHOCTH  MPEAyNPEeXKAAIOIUX U
KOPPEKTUPYIOIIMX AEUCTBUN B OTHOLLEHUH CJ1ab0yCIeBalolUX CTYAEHTOB;
- Y4YeT [BHJKEHHMs KOHTHHIE€HTa oO0yuaromuxcs (B ciydae IpeaocTaBiIeHuUs
aKaJIeMUYECKHX OTIIyCKOB, II€PEBOJOB, OTYMUCIICHHS, BOCCTAaHOBJIEHHS), TIOArOTOBKA
JIOKyMEHTALUH 110 JBUKEHUIO KOHTUHI€HTA,
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- BeJIeHHe y4eOHOM, YYeTHOM U OTYETHOM JOKYMEHTAIUH,

- KOHTPOJIb CBOEBPEMEHHOCTH 3allOJIHEHHS TIPENoJaBaTeIsIMA M aKKypaTHOCTH
BEJICHHs KyPHAJIOB y4eOHBIX 3aHATHI (He peXe IBYX pa3 B CEMECTD);

- IPOBEICHUE MHIMBHUYaIbHOW padOThI C 00YyHaIOIUMHKCS U UX POAUTEINSIMU;

- oopMIIeHHE U Bbla4a CTYJCHYECKHX OWJIETOB M 3aYETHBIX KHUKEK, CIIPABOK 00
obyuenuu B Kosiemxke;

- COCTaBIIEHHE OTUETOB O pabote OT/ieNeHus;

- B3aMMOJIEHCTBUE C KypaTopaMH y4eOHbIX rpynn 1 roga oOyueHuUs MO BOIpocam
MIOCEIIAeMOCTH 3aHATUN U YCIIEBAEMOCTH;

- B3aUMOJICHCTBUE C 3aMECTUTENIeM IUPEKTOpa IO BOCIUTATENBbHON paboTe Mo
BompocaM y4actus oOywaroumxcsi OraeneHus B Pa3IUYHBIX BOCIUTATENBHBIX,
KOHKYPCHBIX, TBOPYECKHUX, KYJIbTYPHO-MAacCCOBBIX U CIOPTHUBHO-030POBHUTEIBHBIX
MEPOIPHUITHUSIX, COL[AATBHBIX aKIIHUsX;

- KOHTPOJb 3a coOmojeHueM OOy4YaloUIMMUCS, POAMUTENSIMH, 3aKOHHBIMU
NPEACTaBUTENSIMU  HECOBEPIUIEHHONETHUX OOyYaloIIMXCsl YCIOBUM  JIOTOBOPOB O
NPEeOCTABIIEHNH TUIATHBIX 00pa30BaTelbHbIX YCIYT;

- obecrieueHue JeJIONPOU3BOACTBA U JOKYMEHTOBEACHUS MO (DYHKIIMOHUPOBAHHUIO
Otnenenus,

- coAeliCTBUEe B NPOBEACHUU MEPOINPUATHH W NPHHATHE Mep II0 OOeCIeYeHHUIO
0€30MacHOCTH JKM3HU U 3[0pPOBbs OOYy4AIOLIMXCA W PaOOTHHUKOB IIpH IPOBEICHUHU
y4eOHBIX 3aHATHIA B 3aKperieHHbIX 3a OTaeneHueM yueOHbIX KaOMHETax, KOMITbIOTEPHBIX
KJ1accax U 1adopaTopusix.

5. VueOuas gearensHocts Oraesienus

5.1. JesarenpHocTs OTHeneHUN OCYLIECTBISAETCA IO IUIAHY, YTBEPKIACHHOMY
aupekropom Komnemxka. OO6pasoBarenbHas AeATEIBHOCT MO y4eOHBIM pabo4uM ILIaHaM
crielManbHOCTe!, yTBepKAeHHBIX CoBEeTOM KOJIemxKa.

5.2. Dx3amensl u audQepeHIUpOBaHHbIE 3a4eThl Kak (opMa MPOMEXyTOUHON
aTTeCTallH, WX KOJMYECTBO, CPOKH IIPOBEICHHS OINpPENesIOTCs y4eOHBIM IIIAHOM,
rpajukom y4eOHOro mnporecca, yrBepkIeHHbIX aupekTopoM Komtemxa.

5.3. O0y4arommecs MpoXOoIAT BCe BUJIBI MPAKTUK B CPOKH, OTIPEIEICHHBIE yUeOHBIM
TUTAHOM.

5.4. TocynapcTBeHHasi WTOroBas arTecTalusi OOy4YalOLIUXCsl OCYLIECTBIISETCS B
CPOKH, YCTaHOBIIEHHbIE Y4YeOHBIM IUIAHOM, W BKIIOYaeT B ceOs 3allUTy BBIITYCKHOM
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KBATM(DUKALMOHHOK DPabOThl W/MIM MPOXOKIEHHe MPOLEYPEl  IEMOHCTPALHOHHOIO
dK3aMeHa

5.5. K nmenmarormyeckoii  paGore Ha  OrmeneHusix TIPUBJIEKAIOTCSA
KBaJIM(UIIMPOBAHHBIE TIPENONABATEIH KOJLIEIKA.

6. PykoBoncTBo OTae/ieHHIME KOJLIeIKA

6.1. O6mee pykoBoactso Otnenenuem OCYILEeCTBIISET 3aBEAYIOLIUH OTICIICHHEM.

6.2. 3aBenyrolmii OTAETEHUEM MOIUUHSIETCS HETIOCPEACTBEHHO 3aMECTHTEI0
AMpeKTOpa 10 yue6GHOi pabGore.

6.3. 3aBemyrolmuii OTaeNEHUEM B COOTBETCTBHHU C BO3JIOKEHHBIME GyHKUIMSIMHA Ha
Ornenenue o06s3aH:

- obecneunth Ha OTJEICHHH BBINOJIHEHUE DenepanbHOro TOCYIapCTBEHHOIO
00pa3soBaTeILHOIO CTAHAAPTA CPEIHEero NPO(eCCHOHATHHOTO 00Pa30BaHUS M0 OYHOM U
3a04YHOM (popMam 00yueHus;

- NPUHAMATH y4yacThe B pabore Ilenarormdeckoro coseta, IpeIMETHO-LHUKIOBBIX
Komuccnii, CoBeTa NpohuIakTUKY;

- OCYHIECTBJIATh TEKYLI[HH KOHTPOJb Y4eOHOTO Ipolecca HAa OYHOW M 3a04HOM
dopmax obyuenms. C 3TOH WeNbIO MOCEIIaTh BCE BUIIBI y4eOHBIX 3aHSATUH, a TaKxKe
SK3aMeHbI, MPOBOAUMBIE MpenoaaBarte/siMy, padoTtamumu Ha OTaeneHuH;

- CBOEBPEMEHHO O(OPMIATE MNPEACTABICHWs HA OTYHCICHHE O00yYarommmxcs,
JIOKyMEHTBI Ha TICPEBOA, BOCCTAHOBICHHE W MPHEM Ha CTapIIMEe KypChl B TOPSIKe,
YCTaHOBJICHHOM COOTBETCTBYOIIUMH I10JI0KEHUSIMU;

- TOTOBHUTH TPOEKThI MPHKA30B O MepeBOJie CTYIEHTOB C Kypca Ha Kypc, CO
CHeNHalIbHOCTH Ha CHeLNalIbHOCTh HAa OYHOH U 3a04HOI hopmax o6ydeHus;

- OCYUIECTBIATE (POPMUPOBAHKE YHEOHBIX IPYIII, [IEPEBOJ] CTYIEHTOB U3 TPYIIIHI B
Tpynmy B paMKax CHNENMaTbHOCTH (HA OCHOBAaHMM 3asiBJICHHS CTYIEHTA), 3aKPeILIsTh
PEIICHUC  PACIOPsUKEHHEM  3aM.JUpPEeKTopa 1o y4eOHOi paboTe, CBOEBPEMEHHO
MPeOCTABIATh MH(YOPMALHIO CTIENHANUCTY YUeOHO-METOANYECKOTO OTENA JUTS BHECEHHUSI
B DJIEKTPOHHYIO 0a3y JTaHHBIX;

- PYKOBOOMTH paboOTOH cTapocT yd4eGHBIX rpynn OTHeNeHHs, IIPOBOLHTH
BOCIIUTATENIbHYIO paboTy ¢ obyuaronmucs OTneneHus;

- OCYIIECTBJISATE KOHTPOJIb JUCLUIUIUHBI CTYACHTOB, IIOCEIAEMOCTH 3aHSTHIA;

- OpraHM30BaTh Y4Y€T YCNEBACMOCTH CTyJEHTOB Ha OYHOW M 3a04HO (opmax
o0yueHus;
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- YCTaHaBIHUBATh, [Py HaJIMYMM YBAXKUTEJIbHbBIX NpHUYHH, HHIAUBHYya/IbHbIE CpPOKH
Coa4vy 3K3aMEHOB U 3a4eTOB OGYI-IEHOIJJ,HXCH;

- OpPraHu30BaTh NOMYCK K CECCHH, KOHTPOJIb 338 XO/0M CECCHU Ha OYHON M 3a0YHOM
(Gopmax oOyueHwus;

- KOHTPOJIHMPOBaTh CPOKH JIMKBUAALMUHU aKaJeMUYECKUX 3aJ0JDKEHHOCTEH ITo
pe3ynbTaTaM Caa4yu CECCHUIA;

- OpraHM30BaTh 3aKPEIUICHUEe TeM AUIUIOMHBIX paboT, pyKOBOIUTENEH MUILTOMHBIX
paboT, NOMycK K UTOTOBOM TocyaapCTBEHHOH aTTeCTALMH HA OYHON I 3a04HOM (opme
o0yueHus;

- OCYILECTBJIATE MOATOTOBKY MPOEKTOB NPUKA30B 110 ABHKEHHUIO KOHTUHIECHTA U 10
BRINYCKY CIEIHATUCTOB HA OYHON U 3a04HOU (hopme 06ydeHus;

- OpraHu3oBaTh pabOTy 1O MOArOTOBKE M IPOBEIEHHUIO IIPOMEKYTOUHOM
arrecranuu Ha OtneneHuu;

- OCYWIECTBIATE IOATOTOBKY JOKYMEHTOB K TOCYNapCTBEHHON (HTOrOBOIA)
aTTeCTallly 110 CIeLIMaTbHOCTIM;

- BECTH YY€T W KOHTPOJIb Bcel y4eOHOM M WHOM mokymeHTauuu OTIejeHus B
COOTBETCTBHH C YCTaHOBJIEHHOM HOMEeHKIaTypoi nei Kostemka;

- IPEACTABIATh 00YYaOMMXCS K MOOMIPEHHUIO U aJMUHUCTPATUBHOMY HAKA3AHMUIO,
BILJIOTH IO OTYUCIIEHUSI;

- OPraHM30BbIBATE B HEOOXOAMMBIX CIy4asiX CBSI3b C PONUTENAMH (MM JIHLAMH, WX
3aMEHAIOIIUMK) O0yYaroIMXCsl, UHGOPMUPOBATh POIUTETEH O pesynbTatax y4eObl H
TNIOBEJICHHSI 00y YAIOIIUXCS, B IEPBYIO OYepe b HECOBEPIIEHHONETHNX;

- OCYLIECTBIIATL  B3aUMOJACHCTBHE C pabOTHUKAMH BCEX CTPYKTYPHBIX
noapaszaenenui Kosemxka s obecriedenust a3 pektvBHOM paboTel OTHeNneHus:

- MPOBOJMTH aHaNU3 paboTel OTAeNeH s 110 BCeM HAIPABJIEHUSM ero AesTelIbHOCTH,
Ha OCHOBE KOTOPOI'O TOTOBUTEH CEMECTPOBBIE M MOJOBLIE OTUETHI;

- COCTaBIATH  MNEPCTEKTHBHBIE W  TeKyllWe I[UIaHBl 110  JajbHeHmeMy
COBEPILIECHCTBOBAHUIO 00pa3oBaTeNLHOrO npoliecca, YIIy4IIeHUIO KauecTBa
00pa30BaTeIbHOTO MpoLEecca;

- CBOCBPEMCHHO NOBOAUTH 1O CBEJIEHUS IEJAaroruyeckoro cocraBa y4eGHOro
OTACJICHUS] IMPUKA3bl, PACIOPHKEHHs W JPYrHe HOPMATUBHBIC, PACTIOPSIMTENbHBIE U
MHCTPYKTHBHBIC JOKYMEeHThl MunucrepcTBa oOpazoBaHust 1 Hayku P®, MunucrepcTsa
00pa3oBaHusl, HAayKH M MOIOAEXKHOW monuTuku KpacHomapckoro Kpasl, JUpeKTopa
Konnemwka, kacaromuecs AesrensHoctd Otjenenus u Komtemka, 1 KOHTPOIMpPOBAaTh HX
UCIIOJTHEHHE;
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- IPUHUMATB BCE HEOOXOUMBIE MEPBI 110 0OECTIEYEHUIO BBITTONHEHUS paboTHUKaMH
M 00y4arOLIMMKUCS TIPABHII BHYTPEHHETO TPYIOBOIO pacnopsjika U IpaBUJl BHYTPEHHETO
pacnops/ika 00y4aroIIuXcsi COOTBETCTBEHHO;

-  BHOCHTL Ha DacCMOTPEHHE pYKOBOJCTBA IIPEANOXCHHS 10 YyJIyUIICHHIO
AestenbHocTH OTHeneHus;

- CHCTEMATHIECKH IOBBIIIATE CBOIO KBAIU(DUKALIMIO,

- Ha YCIOBHAX IITATHOTO COBMECTHTENbCTBA BEIIONHATH — OILUIAYMBAEMYIO
NeIaroru4ecKyro pabory;

- oOecrieynBaTh COXPAHHOCTH 3aKPEIUIEHHOTO 3a OT/eleHHeM 00opyaoBaHus,
WUHBEHTapS;

- TPUHMMAaTh MEpPbl W CO3/aBaTh YCIIOBHMS MPOTHBOJCWUCTBHIO KOPPYILHH B
peaenax CBOMX IOJTHOMOYMH, OOecrnevyuBaTh IPOBEJEHUE AHTHKOPPYIIIMOHHBIX
MeponpuaTui Ha OTaeneHny;

- YBEIOMIISTE JAMPEKTOpa KOJUIe/Ka 060 BeeX Cllydasx oOpalleHus K HeMy KaKuX-
100 JIMIL B UENAX CKIOHEHHS ero K COBEPIICHHIO KOPPYIILMOHHBIX IPaBOHAPYIIIEHUH;

- HC HCHOJIb30BaTh UMeEHOLlylocs uH(popmanuio B yuiepd umHrepecam Komremxka,
MpeCceKaTh MOMBITKHA OIIOPOYUTH €r0 AeNIOBYIO PEITyTAIHIO.

7. lHonaomouust OTae/IeHust

7.1.3aBenyrommii  oTZeNeHHEM  pYKOBOJACTBYETCS B  CBOeH  JeSTelbHOCTH
JIOJDKHOCTHOW MHCTpyKIMeH M HactosumMm IlonoxkeHuem, obecrieumBas BBIIOTHEHHE
YKa3aHHbIX B HEM 3alad, a TaKXkKe YKa3aHWSIMH JUPEKTOpa KOJUIEIKA U 3aMeCTHUTENs
JAUpeKTOopa 1o yuyebHoi paboTe.

7.2. 3aBeaylOLMi OT/IeIeHHEM B TIPe/ieNlaX CBOUX MOJTHOMOUHMI HMeET IIpaBo;

- IPUHUMATH PELIeHHs B IIpeieiaX CBOUX MOJHOMOYHIA;

- [PeACTaBIATh  NPEIJIOKEHHS 10  MOBBILCHUIO  S(D(DEKTUBHOCTH  H
COBCPUICHCTBOBAHUIO  JCSATENBHOCTH BCeX mnoapazaenenuii Kosuemkxka B yactu
OpraHu3alliy C HUMH B3aMMOJICHCTBHS B PAMKAX KOMIIETEHIIMH OT/ICJICHUSI;

- 3HAKOMHUTBCA € NIPOEKTaMU PELICHUH pyKOBOJICTBA KOJUIEIKA, KACAIOILIUMUCS €ro
IESTeIIbHOCTH;

- Y4acTBOBATh B OOCYK/IEHHM BOIPOCOB, OTHOCALIMXCS K JesTensHocT Komremka,
B TOM uucie uepes Ilenarorndeckuii coset, CoBeT NpohuNaKTUKHY;

- TOBBIIATE KBAIM(QHUKAUMIO HA OCHOBAHHH M B TOpPAJKE, ONpPEICICHHOM
JEUCTBYIOIIUM 3aKOHOIATEILCTBOM;
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- TOJy4aTh OT PYKOBOAMTENEH CTPYKTYPHBIX MOApa3[eNeHuil M paGOTHUKOB
Konne/ka nHOpMAIMIO ¥ [HOKYMEHTEI, HEOGXONMMBIE JUIS BBITONHEHHS CBOMX
TOJKHOCTHBIX O0SI3aHHOCTEIH;

- sanpammBatk y o0y4aromuxcs MHGOPMALUIO, HEOOXOIUMYIO [UIS BBIIOIHEHUS
CBOMX IIOJIHOMOYHH B 00beMax, He MPOTHBOPEYAIUX AeHCTBYIOIEMY 3aKOHOJATeIbCTRY;

- TNPeABSABIIATE 3aM. JUPEKTOpa Mo y4eOHOH paboTe TpeGOBAaHMS MO CO3MAHUIO
YCTIOBHH BBITIOJTHEHUS TOCTABIEHHBIX 3a/1a4;

- Tocewmatk Bce y4yeOHble, j1abopaTOpHBIe, MPAKTUYECKUE 3aHATHUS U BCE BHIbI
MPaKTHKH, IPOBOAUMBIE ¢ 0Oy4daromumMucs OTaeneHus;

- Y4acTBOBATE B IIOATOTOBKE M MPOBEIEHUH NPOLEIYP TPOMEXYTOUHOMH 1 HTOTOBOI
arTecTaluu, ody4aromuxcst OTaenenus Kak O4HOM, TaK ¥ 32809HOM (hopm 00yueHus;

- BHOCHUTD NPE/IOKEHUS O TIOOLIPEHNH 00ydatouuxcsi 1 paboTHUKOB OT/eNeHus;

- YJacCTBOBATbh B OCYIIECTBIEHUM KOHTPOJIS 3a obecriedeHrueM 6e30MacHOCTH KU3HH
1 310POBbsl 00yYarOIIHXCH.

8. OTBercTBeHHOCTL OTHCICHHI

8.1. 3aBenyromuii OTHEIEHHEM HECET OTBETCTBEHHOCTH 34 KAYECTBEHHOE W
CBOCBPEMCHHOE  BBINOJIHEHME 3aa4 U (QYHKUMHA OTHENeHHUs, IpeLyCMOTPEHHBIX
HactosammM [lonoxenunem, ITosnoxenuemM 06 y4eOHO-MeTOoaMYecKoi ciyx0e, y4eOHOl
4acTu, 10JDKHOCTHON MHCTPYKIIUEH, & TakkKe IPYIrHMHA HOPMATUBHBIMM aKTaMH KOJUIEIKa,
IIPElyCMaTPUBAIOIIUMHU OTBETCTBEHHOCTH 3aBeayroiero Oraenenuem.

8.2. Ha pykoBomuTeNs OTJIENEHHs BO3/IaraeTcsl IepCOHaNbHAsE OTBETCTBEHHOCTD 34

- opranuzanuio Ha OTHENEHUH OIepaTHBHONM U KAa4deCTBEHHOH IOArOTOBKH
AOKYMEHTOB M WCIIOJIHEHHE 3aJ[aHWi, BeJEHUE MIEJONPOU3BOACTBA B COOTBETCTBHH C
JEHCTBYIOIUMK PABUIAMH, MHCTPYKIUSAMH M COTVIACHO YTBEP)KICHHON HOMEHKIaType
nen Komnemxka;

- 10CTOBEPHOCTH NMPEAOCTABISAEMON OTYETHON HH(BOPMALINH;

- obecrieuenne cobmonenus obyuarommmucs Otaenenus ITpaBun BHYTpEHHETO
pacropsiika 00ydarommxcs W JAPYrHX JIOKalbHBIX HOPMAaTMBHBIX akToB Kouiemka,
perjaMeHTHpYIOIUX 00pa3oBaTe/ibHble OTHOILEHNUS;

- HENPUHSATHE UJIU HECBOCBPEMEHHOE NPUHATHE MEp IO MPECEUYSHHIO BBISBIICHHBIX
HapymieHu#l IIpaBUa BHYTPEHHEro pacmopsiika oO0y4YarollUXcs, NPAaBHI TEXHHKH
0e30I1acCHOCTH, TPOTUBONOXAPHBIX M JAPYIMX MpPaBWi, CO3NAIOIIMX YIPO3y JKU3HH
oOydarommuxcs u cotpyauukos Komnemxka;

- HEIIPUATHE WJIKM HECBOEBPEMEHHOE IPUHSATHE MEP IO BBISBICHUIO 0OCTOSTENBCTB,
MIPETISATCTBYIOIIUX IIPOIOJDKEHUIO 00pa3oBaTebHBIX OTHOILEHUH (Hamm4ue
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aKaJleMU1ECKOH 3a]I0/DKEHHOCTH, NPOIYCKU 3aHATHH 6e3 yBaXKUTeIbHbIX NPHYMH U Mp.) U
UX YCTPaHEHHIO,

- HCUCTIONIHEHWE WM  HEHa[UIe)xalllee HCIOJHEHHEe aHTUKOPPYIIMOHHBIX
MeponpuaTHi Ha OTHeneHuy;

- TpPaBOHApyILICHHUs, COBEPIIEHHBbIE B IIPOLECCE OCYIIECTBICHUS CBOEH
ACATENLHOCTH, B IpeJeiax, ONPEHCNICHHbIX aAMUHUCTPATUBHBIM, YIOJOBHBIM U
IpaXJIaHCKUM 3aKOHOIaTenbcTBOM Poccuiickoit ®enepariyu;

- NPUYHHEHUE MaTepuaabHOro yuepOa, B Ipenenax, OnpeaeeHHBIX TPYIOBBIM U
Ipak1aHCKUM 3aKOHO1aTe1beTBOM Poccuiickoi ®enepanmy.

8.3. 3a HecBOEBpPeMEHHOE 1 HEAO0OPOCOBECTHOE BBIMOIHEHHE CBOUX JOJKHOCTHBIX
00s13aHHOCTEH 3aBEyOLIMiT OTIeNeHHeM MOXET ObITh TMPHUBIEUEH K JUCHUATUIMHAPHON
OTBETCTBEHHOCTH B MOPsIJIKE, YCTAHOBICHHOM JEHCTBYIOIIUM 3aKOHOIATEIECTBOM.

9. BsaumopeiicTBue ¢ APyrumMu cTpyKTYpHBIMHU noapasaeienuavu Kouiemrka

9.1. Jlns BbImonHeHWs (YHKUHH M peanusaluy Tpas, PeLyCMOTPEHHBIX
HactosiuM ITonoxeHnureM, 3aBelyfoIuil OTIeNeHHEM B3aUMOIEHCTBYET ¢ COTPYAHUKAMM:

- y4eOHO-METOIMYECKOr0 OT/ela [0 BONPOCAM OPraHM3alMH U [IPOBEICHUS
00pa3oBaTe/IbHOrO MPOLECca, OpraHU3alMUd W MPOBEJCHHS HPAKTUKH, METOLMYECKOTO
obecneueHns 00pa3oBaTENFHOIO MPOLIECCa;

- BOCIMTATeIBHOIO OTJAeNa [0 BOIpPOCAM pealiu3alliid  BOCIIMTATENbHBIX
HalpaBJeHUi pabOThI OTAENEHHS U COLMAIBHOMN MOINEPIKKE CTYIEHTOB;

- OTZeNa IO YNPaBICHUIO TIEPCOHAJIOM 10 OPraHU3aLMOHHBIM BOMPOCAM BBIITYCKa
CTYJIEHTOB;

- OyxranTepuu 110 BOIPOCaM CBOEBPEMEHHOM OIUIATHI CTYAEHTAMH 33 O0yUeHUE;

- C FOPUCKOHCYJIBTOM I10 [PAaBOBBIM BOIIPOCAM;

- C JpYIMMHU COTPYJHHMKAMU CTPYKTYPHBIX NOJpa3JiefeHUul KOJUIeIka B YacTH
OpraHusaluy, o0OecrieyeHus U COBEPIICHCTBOBAHMS KadeCcTBa 0OPa30OBATEIBHOIO
npotiiecca.

10. Joxymentauus OtaesieHuii

10.1. IlepevyeHbr HEOOXOAUMBIX JOKYMEHTOB Ha OTHENEeHNN:

- JlokanbHbIe aKTHI (Komuu), BKiIo4as [lonoxenue 06 yuebusix otaenenusx YI1OY
«KIIDVY»;

- JIOJDKHOCTHBIE HHCTPYKLUHU COTPYIHUKOB OT/IeIeHH S,

- Homenkinatypa nen Otaenenus;
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- Ilepeyers HOpPMATHUBHOM JIOKyMeHTAIHH, periaaMeHTUpyromeln o6pa3oBaTebHyO
JedaTelIbHOCTh OT/IeNeHus;

- Ilnan paboter OtneneHnst Ha y4eGHBIH rOf, yTBEpXIEHHBIH 3aM. JUpEeKTOpa I0
y4ebHoH pabore;

- Otuersl 0 paGote OTnenenus;

- CIHCOYHBIH cocTaB y4eGHBIX rpymn (B STeKTPOHHOM Gasze 1C: Konnemx);

- YueOHble muanHbl (KOMUK);

- I'paduxm yye6HOTO Npoiecca (konun);

- KypHansl y4eGHBIX 3aHSTHIA (110 YHCITy y4eGHBIX TPYIII);

- CBOZIHBIE BEIOMOCTH YCIIEBAEMOCTH, BEJIOMOCTH TEKYIleH aTTecTalyy (3a4eTHbie
H OK3aMCHALIMOHHBIE BEIOMOCTH, BEIOMOCTH KOHTPOIBHBIX PabOT ISl 3204HON (hOpPMEI
00yueHHsl, BEAOMOCTH KYPCOBBIX paboT, BEAOMOCTH 3a4eTa 110 IPAaKTHKE);

- XKypHan peructpauuu BenoMocTell MPOMEXyTOUHOH AaTTeCTalMy CTYIEHTOB
(9K3aMEHALMOHHBIE BEJIOMOCTH, BEJOMOCTH KOHTPOIBHBIX PabOT IS 3a04HOM (bopMBI
00y4eHusl, BEJIOMOCTH KypCOBBIX paboT);

- KypHan perucTpannn ucxozsiieii KoppecrnoHIeHIUH;

- XKypHan perucrpanuy MHINBHYaIbHBIX BEIOMOCTEl CTYICHTOB.

11. Buecenne uameHeHu i

11.1. B nannoe IlonoxeHHe MOTYT BHOCHUTBCS HM3MEHEHHsS H IOTOJHEHHS, HE
NPOTHBOpEYAIlMe JCHCTBYIOIIEMY 3aKOHOZATelIbCcTBY P®, mocpeacTsoM — M3maHUS
ouepeHOM penakuuu [TonoxeHus.

11.2. Tomnuuubld sK3eMnasp Hacrosiiero ITONOXKeHHS XpaHUTCS Y ceKperaps
AUPEKTOpa KOJUI/UKA, 3aBEepeHHas Komus HacTosuero [lonmokeHuss XpaHuTcs Ha
Otpenenun.
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